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ESG Learning OpportunityESG Learning Opportunity
October 7, 2015

Stone Family - Case Study
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Case Study

 Applicant – Stone Family
 Each file contains: Each file contains:

Blank Page 1 of a Certification
Scratch Paper
Calendar
Application
Release and ConsentRelease and Consent
Verification Documents

GOAL – Determine if Eligible 
3

Case Study – File Analysis

 Review the Application
 Determine who the members are Determine who the members are
 Identify income verifications needed
 Identify asset verifications needed 

 Review Documentation
 Calculate income and assets

 Complete the Certification (pg 1)
Part II (Household Composition)
Part III (Gross Annual Income
Part IV (Income From Assets)
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Stone File

 Stone File
 Applicant returns Feb 10th to sign Certification Applicant returns Feb 10th to sign Certification
 The housing program requires assistance be 

provided to households below 30% AMFI. 
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Case Study
Reviewing the Application

 Identify the members
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Case Study
Reviewing the Application

 Identify what income to verify
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Case Study
Reviewing the Application

 Employment Contact Information
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Case Study
Reviewing the Application

 Identify what assets to verify
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Strong File
Completing Part II of Certification

PART II. HOUSEHOLD COMPOSITION

HH
Mbr #

Last Name First Name & 
Middle Initial

Relationship to 
Head 

of Household

Date of Birth 
(MM/DD/YY

YY)

Student 
Status

(circle one)

Last 4 
digits of 
Social 

1 HEAD FT/ PT/ NA

 Four (4) members identified

Stone Matt 10/13/69 0000
2 FT/ PT/ NA

3 FT/ PT/ NA

4 FT/ PT/ NA

5

10

Stone

Stone

Gwen

Josh

Spouse

Child

4/3/71

3/11/96

4082

2314

Stone Chelsea Child 11/20/08 9310
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Reviewing Income Verifications

 Matt Stone Employed - Verification needed
Moviescreen Theaters Moviescreen Theaters
 4 check stubs provided; However, 1 over 120 days
 Income calculated at $25,412.46

 Gwen Stone Employed - Verification needed
 Big Box Club

 3 check stubs providedp
 Income calculated at $25,020.84

 Josh Stone Employed - Verification needed
 Baseball Inc.

 3rd Party verification and Payroll Summary provided
 Income calculated at $480 (full time student)
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Matt Stone Income Calculation – Moviescreen Inc.

12

Check Dates

X
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 Matt Stone Income Calculation – Moviescreen Inc.

965.76
972.32
971.04

2909.12

2909.12
3

969.71

13

969.71
26

$25212.46

 Matt Stone Income Calculation – Moviescreen Inc.

14

25212.46
200.00

$25,412.46

Income $25,412.46
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 Matt Stone Income Calculation – Child Support

15
Not Income

 Gwen Stone Income Calculation – Big Box Club

368.15
483.37
592.00

1443.52

1443.52
3

481.17

16

481.17
52

$25020.84

Income $25,020.84
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 Josh Stone Income Calculation – Baseball Inc.

17

32 x 19 x 2 = $1216
Full-Time 
Student

 Josh Stone Income Calculation – Full-Time Student

Income

18

$480
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 Josh Stone Income Calculation – Scholarship Income

19

Ask the 3 questions:
1. Section 8 recipient?       NO   (Exclude)

Process done….end product exclude

Stone File
Completing Part III of the Certification

 List all sources of income
PART III. GROSS ANNUAL INCOME (USE ANNUAL AMOUNTS)

HH
Mbr #

(A)
Employment or Wages

(B)
Social Security/ Pensions

(C)
Public Assistance

(D)
Other Income

1 25,412.46

2
3 480.00

 List all sources of income

25,020.84

TOTALS $ $ $ $

Add totals from (A) through (D) above 
TOTAL INCOME (E):

$

20

50,913.30

50,913.30
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Reviewing Asset Verifications

 5 asset sources identified
Verifications provided for Verifications provided for
Matt & Gwen Checking Account (statement  provided)
 Cash Value calculated at $35,678.31

 Actual income calculated at $3.57

Matt & Gwen Savings Account (statement provided)
 Cash Value calculated at $4 015 90 Cash Value calculated at $4,015.90

 Actual income calculated at $1.20

Matt 401K (Investment verification)
 Cash Value calculated at $7,573.83

 Actual income calculated at $0
21

Reviewing Asset Verifications

 Josh Stone Checking Account (bank statements)g ( )

Cash Value calculated at $126.33

Actual income calculated at $0

 Josh Stone Savings Account (bank statement)

Cash Value calculated at $212.00

Actual income calculated at $0ctua co e ca cu ated at $0

Let’s calculate the assets together…

22
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 Matt & Gwen Checking Account Calculation

26960.69
26726.22
36710.78
43081.34
41497.83
39092.99

214069.85

214069 85

35678.31
.01%

$ 3.57

23Checking Actual Income – $3.57 

Checking Cash Value –
$35,678.31

214069.85
6

35,678.31

 Matt & Gwen Savings Account Calculation

$4,015.90

4015.90
.03%

$1.20

24Savings Cash Value – $4,015.90

Savings is interest bearing 
– Actual Income $1.20
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 Matt Stone – 401K

8806 78
8806.78

8806 788806.78
4%

$352.27

Balance can be withdrawn. Note the 4% fee and 10% penalty
401(k) Cash Value - $7,573.83

352.27
880.68

$7573.83

8806.78
10%

$880.68
401(k) Actual Income - $0

25

 Josh Stone Checking Account Calculation

300.00
202.00
100.00

52.00
52.00
52.00

758.00

758 00

26
Checking Actual Income – $0 

Checking Cash Value – $126.33

758.00
6

126.33
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 Josh Stone Savings Account Calculation

27
Savings Cash Value – $212.00
Savings Actual Income – $0

Asset Summary

 The total cash value of assets is greater than 
$5 000 Calculate the imputed income$5,000. Calculate the imputed income…

Total Cash Value of Assets = $47,606.31
Checking (35678.31) + Savings (4015.90) + 401k (7573.83) + 

Josh Checking (126.33) + Josh Savings (212.00)

47,606.31

28

.06%
$28.56

$28.56
Include the greater of actual income ($4.77) or 

imputed income (           ) in annual income
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Completing Part IV of the Certification

PART IV. INCOME FROM ASSETS

HH
b #

(F)
f A

(G)
C/

(H)
C h l f A

(I)
A l fMbr # Type of Asset C/I Cash Value of Asset Annual Income from 

Asset

TOTALS $ $

1/2

1/2
1

Checking

Savings

401k

C

C
C

35678.31

4015.90

7573.83

3.57

1.20

0
3 Checking C 0126.33
3 Savings C 212.00 0

TOTALS: $ $

Enter Column (H) 
Total If over $5000 $_____________ X  2% =(J)  Imputed Income

$

Enter the greater of the total of column I, or J: imputed income    TOTAL INCOME FROM 
ASSETS (K)

$

29

47,606.37 4.77

28.56

28.56

47606.37 .06%

Stone File – Results

 Calculate Total Income
Income from (E) was $50,913.30 and Income from (K) was $28.56

 Can the Applicant participate in your program? No

( ) , ( )
(L) Total Annual Household Income from all Sources [Add (E) + (K)] $ 50,941.86

30

$50,941.86
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 Each Applicant presents a unique scenario
 Review HUD Handbook 4350 3 to ensure:

Finally

 Review HUD Handbook 4350.3 to ensure:

 All members and income and assets are included

 Valid verifications are gathered

 Review calculations to minimize miscalculations

 Review specific program requirements and ensure 
applicant meets them all 

R i th fil t d t i if it t d it Review the file to determine if it can stand on its own

 Would an auditor have any questions?

We are a TEAM…

Contact compliance with unique/challenging situations
31

“All things are difficult
before they are easy.”
– Thomas Fuller

“Ya gots to work with what
you gots to work with.”
– Stevie Wonder

THE END
Please complete Evaluation

Thank you for attending!
“Finish each day and be done with it You have done what you

Stevie Wonder

“Don’t cry because it’s over, 
smile because it happened.”
– Dr. Seuss

“Whatever you are, 
be a good one.”

– Abraham Lincoln

“I may not have gone where I 
intended to go, but I think I have 
ended up where I needed to be.”

– Douglas Adams

“Finish each day and be done with it. You have done what you 
could. Some blunders and absurdities no doubt crept in; forget 
them as soon as you can. Tomorrow is a new day.”

– Ralph Waldo Emerson
“Sometimes the questions 
are complicated and the 
answers are simple.”
– Dr. Seuss

“Training gives us an outlet for 
suppressed energies created by 
stress and thus tones the spirit just 
as exercise conditions the body.”

– Arnold Schwarzenegger
“Try, try. Try, and keep on trying is 
the rule that must be followed to 
become an expert in anything.”

– W. Clement Stone

“All generalizations are 
false, including this one.”

– Mark Twain

“Coming together is a beginning; 
keeping together is progress; 
working together is success.”

– Henry Ford
“The truth is you don’t know what is going 
to happen tomorrow. Life is a crazy ride, 

and nothing is guaranteed.”
– Eminem


